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Technique  A single action carried out on an animal as part of a procedure or series of procedures 

The Act also referred to as 

ASPA 
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1 Introduction 

 

This document is designed to provide guidance to anyone who is responsible for leading a scientific project, 

which involves the use of animals, within Brunel University London (BUL). The aim of the document is help 

ensure that the project is within established welfare restrictions and legal responsibilities. It is required that all 

persons working with animals are familiar with this document and comply with its contents. 

There is also guidance for those involved with scientific projects, involving animal work or products derived 

from this work, undertaken at other institutes both in, and outside of the UK. The aim of this code of practice is 

to ensure compliance with BUL’s policy that all scientific work involving animals undertaken by BUL scientists 

complies with the highest ethical standards.  

 

Matters involving the use of animals in scientific research, compliance with Home Office Regulations and the 

Animals (Scientific Procedures) Act 1986 are the remit of the Animals Research Ethics Sub-Committee. As a 

research-led institution, BUL is committed to the policy provided by the National Centre for the Replacement, 

Refinement and Reduction of Animals in Research. Animals are only used in research where no suitable non-

animal alternative exists.  

 

BUL supports and endorses the ARRIVE Guidelines (Animal Research: Reporting in Vivo Experiments), which 

are intended to improve the quality of reporting of animal research in order to maximise valuable information 

published and minimise unnecessary studies. 

 

BUL 

https://www.nc3rs.org.uk/
https://www.nc3rs.org.uk/
https://www.nc3rs.org.uk/arrive-guidelines
http://www.understandinganimalresearch.org.uk/policy/concordat-openness-animal-research/


https://intra.brunel.ac.uk/safety/policiesandguidance/Pages/Policies-J---L.aspx
https://intra.brunel.ac.uk/safety/policiesandguidance/Pages/Policies-J---L.aspx
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It is also required that individuals must be familiar with, and trained to work with any pathogens intended for use 

in in-vivo work. Prior to commencing any in-vivo work with any pathogens staff must also familiarise 

themselves with the relevant risk assessments. 

 

Project Leaders shall conduct a full risk assessment, as required under the University Health and Safety 

regulations. The responsibility for carrying out this risk assessment, where it impinges on work being carried out 

in BioAnnex or The Pash Centre facilities will primarily be with the Project Leader. Where necessary, BioAnnex 

and The Pash Centre facility staff will advise on the areas in which it can give specific guidance, e.g. matters of 

animal husbandry. 

 

https://www.gov.uk/government/publications/consolidated-version-of-aspa-1986
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5.2 Establishment Licence (see Section 3 Guidance on ASPA) 
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5.2.4 It is the responsibility of the PEL to ensure that “all reasonable steps to prevent the performance of 

unauthorised procedures in the establishment” are taken. 

 

5.2.5 The PEL requires that the Facilities Manager hold the originals of the Certificate of Designation, and all 

Project and Personal licences. 

 

5.2.6 All communications regarding records and licensing with the Home Office must be via the Facilities 

manager and/or the designated deputy. 

 

5.2.7 The Home Office require a single point of contact between BUL and themselves and shall not enter into 

negotiation or correspondence with individuals regarding their licence application without the awarene
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¶ assigns a severity class to each protocol; and 

¶ is accompanied by a project summary written in non-technical terms.  

 

Most of the work will be carried out at a Licenced establishment. In the licence this is called the ‘primary 

availability‘. The licence may also name other Licenced establishments where the work can take place. These are 

called ‘secondary availabilities‘. 

 

5.4.3 Your responsibilities as a PPL holder are set out in detail in Section 5.23 of the Guidance on ASPA, and 

outlined below in Appendix 2. 

 

6 Local ethical review process undertaken by the AWERB 
 

BUL requires that all scientific work involving animals, whether carried out under ASPA or not, to be approved 

by its ethical review process. Advice on the application of the law to proposed studies can be obtained from the 

Facilities Manager or the University Health, Safety and Environment team. 

 

There are various situations in which B
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All data recorded by animal facilities staff as part of its own operating requirements, or to comply with Home 

Office regulations will be kept and archived by the Facilities manager or the deputy facilities manager. 

 

Any study-specific data is the responsibility of the Project Leader and the animal facilities staff are not 

responsible for its archiving. 

 

 

 

9  CONTINGENCIES 
 

9.1 Accidents in Animal facilities 
 

Refer to 

https://intra.brunel.ac.uk/safety/accidents/Pages/Reporting-Accidents.aspx
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The animal facilities staff member responsible for biosecurity/safety of the area will ensure that the University 

Health, Safety and Environment Officer in the Health and Safety team is notified immediately that a spillage, or 

release of a Biological Agent has occurred. 

 

 

10  REFERENCES 

 
The Animals (Scientific Procedures) Act 1986. 

Guidance on the Operations of the Animals (Scientific Procedures) Act 1986. 

“Working safely with research animals: Management of infection risks”, HSE, 1997. 

BUL London: 

¶ Health and Safety Policy 

¶ Biological Safety Policy 

¶ Lone Working Policy 

Further policies and guidance can be found on the Health and Safety Website.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://intra.brunel.ac.uk/safety/policiesandguidance/Pages/default.aspx
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o making sure that any animal that is in severe pain or severe distress, which you cannot 

alleviate, is painlessly killed using an appropriate method. 

o immediately informing the Facilities Manager and, if appropriate, the Establishment Licence 

Holder of any concerns with regard to animal welfare that are beyond those clearly covered 

and predicted by the relevant project Licence. 

 

If two or more personal licence holders are working with the same animal, you must be clear who is primarily 

responsible for that animal. However, it is the responsibility of all individuals involved to ensure the welfare of 

all animals that they work with. 

 

Supervision  

To ensure that regulated procedures are performed competently, you should not apply regulated procedures 

unless given the appropriate level of supervision by the project licence holder, or an experienced personal licence 

holder deputed by him or her, until the project licence holder and NTCO where you are working are satisfied you 

have achieved competence. 

 

Record keeping and cage labelling  

You must keep records of all the regulated procedures you perform and note whether you were supervised. You 

should record any resulting morbidity or mortality to enable your supervisors to decide if you need further 

training or supervision.  

Your records should be retained for at least five years and should be available to the NCTO and project licence 

holder(s) where you work and, on request, to the Home Office inspectors.  

You must clearly label cages, pens, and other enclosures. The label should include details of:  

¶ the project licence number;  

¶ the protocol;  

¶ the date the protocol was started;  

¶ the responsible personal Licencee.  

 

You can use a coding system as long as this can be easily decoded by others caring for the animals or with 
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Any assistant must be appropriately trained, instructed, and supervised. 

 

Appendix 2 -Project Licence Holder Responsibilities 
 

As the project licence holder you are responsible for complying with the conditions of the licence and 

conducting the programme of work it specifies.  

¶ You direct and manage all the personal Licencees working on the project.  

¶ You must ensure that:  

o the programme of work is strictly followed;  

o the severity controls of each protocol are implemented effectively;  

o severity conditions are met;  

o only the animals authorised are used;  

o others working on the project have a personal licence and are trained and supervised until 

they have demonstrated the requisite competence;  

o procedures are only carried out at the place or places specified in your licence 

 

Keeping records  

You are also responsible for keeping full and accurate records of the procedures being carried out under the 

project licence. We may ask to look at these at any time.  

They should include:  

¶ the names of the personal licence holders performing procedures authorised by the licence;  

¶ details of the procedures and protocols you apply, including:  

¶ the species of protected animals used;  

¶ a running tally of the numbers of each species used in each protocol;  

¶ the sex and approximate age of the animals at the start of the protocols;  

¶ the identification of the animals used (where appropriate); 

¶ the start and end dates of the protocols; 

¶ a brief description of the procedures you apply; 

¶ the morbidity or mortality produced; 

¶ the fate of the animals at the end of procedures (e.g. killed in the establishment, released to private 

care); 

¶ details of any continued use or re-use; 

¶ from 1 January 2014, the actual severity of the series of procedures applied to the animal or, in the 

case of animals that are re-used, the severity of each procedure or series of procedures; 

¶ copies of any veterinary or other certification and advice you have received. 
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